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INTRODUCTION 

Rougher's Kidz Quest offers a developmentally appropriate before and after school program for students          
enrolled in grades Pre-K through fifth. This program is geared to meeting the needs and characteristics 
of each child; providing a safe and secure environment at Muskogee’s early childhood centers. Rougher's 
Kidz Quest carefully planned activities encourage optimal physical, mental and social development, 
while fostering each child’s positive self-image and sense of independence. 

Although Rougher's Kidz Quest is affiliated with Muskogee Public Schools, this program is licensed through DHS and some policies and 

procedures may differ from those of Muskogee Public Schools. 

 

MISSION STATEMENT: To provide a safe, secure and enriching experience for  all fam i-
lies.  

PHILOSOPHY 

The Rougher's Kidz Quest planned curriculum reflects the developmental interests of children in grades 
Pre-K through fifth. Key elements of the program include: 

SOCIAL AND EMOTIONAL DEVELOPMENT 

Peer relations increase in importance as children grow. Therefore, Rougher's Kidz Quest provides nu-
merous     opportunities to spend time with friends in group activities. A positive approach to discipline 
is utilized;             encouraging self-control and independence in resolving conflicts. By utilizing mixed 
age groups, leadership and cooperation are fostered. 

PHYSICAL DEVELOPMENT 

Individual and team activities are a significant part of the Rougher's Kidz Quest program. Fine motor 
activities and cooperation is emphasized and encouraged.  

INTELLECTUAL DEVELOPMENT 

“Hands-on” learning centers are a part of Rougher's Kidz Quest planned activities that encourage chil-
dren to think, reason, question and experiment as they construct knowledge. Creativity in art, drama and 
writing is      encouraged. Opportunities are also available for students to read and complete homework. 

WARM, CARING STAFF 

The Rougher's Kidz Quest trained staff have been employed to serve as role models for our children. The 
staff   provides appropriate, challenging activities which are focused on the academic, social and emo-
tional                 development of each child. All children are treated with respect. 

PROGRAMS 

ECC AND ELEMENTARY SITES 

The Rougher’s Kidz Quest morning program begins at 6:00 a.m. each school day. Breakfast will be pro-
vided at 7:15 a.m., though sites may vary. Students who are attending a Rougher’s Kidz Quest Program at 
another site will be transported to their home school in the a.m. prior to breakfast.  All other students 
will be released from Rougher's Kidz Quest at 7:45 a.m. to report to their class. The ECC students will be 
escorted to class.  The Rougher’s Kidz Quest afternoon program begins immediately after the school dis-
missal bell rings. The students attending the program in the afternoon from a different home school will 
be transported back to the program at the end of the school day. Rougher’s Kidz Quest concludes each 
day at 6:00 p.m. All parents are expected to pick up their child on time.  

 

 



 

OPEN DOOR POLICY 

Parents/guardians are encouraged to visit and even participate in the Rougher's Kidz Quest Program. 
From      children’s programs to parent sponsored events, the Rougher's Kidz Quest Program encourages 
the involvement of the parent/guardian. 

COMMUNICATION 

It is important to make sure the Rougher's Kidz Quest has the most accurate information on file. Most of 
our    information is communicated via email so please make sure to check for emails regularly. Lesson 
plans and announcements will also be posted at each site on the bulletin boards in the classroom. Open 
and regular communication with the site director and principal is highly encouraged. 

LICENSING 

All site programs are licensed through the Department of Human Services (DHS). A licensing compli-
ance file is available for viewing at any time, which is kept in a binder at each site location. 

DAYS CLOSED 

Rougher's Kidz Quest before and after care programs are only open when school is in session. Please see 
the    current school calendar for days that school is closed.  

SCHOOL CLOSING DUE TO WEATHER 

When Muskogee Public Schools closes due to inclement weather, Rougher's Kidz Quest will be closed. 
Check local weather stations and the school district website for up-to-date information. Payment plans 
will not change due to weather closings, as any missed school days will be made up later in the school 
year. 

PERSONAL BELONGINGS 

Students will be able to store their personal belongings (books, sweaters, backpacks, etc.) in their class-
room at each site. *NOTE: Electronic games and/or mobile devices are not permitted at Rougher's Kidz Quest. Additionally, 

Rougher's Kidz Quest is not           responsible for lost, stolen or broken items. 

SPECIAL NEEDS 

If your child receives services from the districts Special Education Department and attends a specific 
class to     further their education, a meeting is required with the Principal and Lead Director to ensure 
that there is a clear understanding of the child’s needs. Parents will be required to visit the program to 
confirm that their child will thrive in this educational setting prior to finalizing the enrollment process.  

HEALTH AND SAFETY 

Rougher's Kidz Quest makes every effort to promote good health and to prevent the spread of infectious           
diseases. All medication will only be administered during school hours. 

Rougher's Kidz Quest will not provide care to ill children. If a child has had diarrhea, vomiting, fever of 100.4°
F or   higher, undiagnosed rash, inflamed and matted eyes, or any sign of a contagious disease in the past 24 
hours, the child is to be kept at home and is not to return to the program until completely recovered. 

 



A child who becomes ill while at Rougher's Kidz Quest will be immediately isolated from the other chil-
dren, and the parent will be notified to pick up the child within one hour. If off site, the parent will be 
given an exact        location to pick up their student. Ill students will be provided an area to rest until a 
parent can arrive. 

Parents will be notified of any injury that occurs at the Rougher's Kidz Quest program and will be called 
when there is any significant injury. In the case of an injury requiring immediate professional treatment, 
the staff will call 911.  

The paramedics will decide on the appropriate course of action. If the child needs emergency medical 
treatment, they will be taken to the nearest available medical facility. The parent/ guardian will be re-
sponsible for ALL medical charges.  

Parents will be notified by a sign posted at the school site for any communicable disease or infestation, if       
Muskogee Public Schools has not notified all parents. For any other illnesses or infestations, Rougher's 
Kidz Quest will follow district guidelines. 

Poison Exposure- Poison control will be called, and a parent will be immediately notified.  

EMERGENCY PLAN 

Once a month, Rougher's Kidz Quest will conduct tornado, fire and intruder-on-campus drills to show 
children how to respond in the case of an emergency. Staff will use their staff handbook and district 
emergency plans as needed for each situation.  

Staff will use the district emergency plan as needed in all emergency situations. 

ENROLLMENT 

Enrollment into the program is complete when the parent/guardian has: 

 Signed and submitted a DHS form 

 Paid tuition and  the resource fee of $25.00 

 Read and agreed to all policies stated in the parent handbook 

 Received a confirmation of enrollment from the Rougher’s Kidz Quest Site Director. 

WAIT LIST: If no openings are available at your student ’s school site, a waiting list will be 

maintained. If/when a student withdraws from Rougher's Kidz Quest, we will contact the first person 

on the waiting list by phone and email. Each person is given 24 hours to reply with confirmation that 

care is still needed. If we do not receive a   response, we will continue through the list. We will keep this 

waiting list through April 1st. 

TUITION 

 The tuition rates will not change regardless of how many days students attend each month. 

 Monthly tuition is due on or before the first school day of each month. 

 Weekly tuition must be paid in full by Friday at the end of each week.  

 Tuition must be kept current. If not received, a dismissal notice will be sent and your student will be with-

drawn from the Rougher’s Kidz Quest program. 

 



 

PAYMENT METHODS ACCEPTED: 

All tuition will be paid at your child’s school site by check or money order. The site director will process 
your payment and provide you with a receipt. 

PROGRAM FEES 

RETURN PAYMENT FEES 

 All returned forms of payment will be assessed a $25.00 return fee. 

 The amount of the returned form of payment, plus the $25.00 fee, must be paid within two business days 

after notification from the administration office. Failure to do so may result in the child(ren) being dis-

missed from Rougher's Kidz Quest. 

 After two returned forms of payment, payment will only be accepted by money order. Payments in the                

administration office are by appointment only. 

 Multiple returned forms of payment may result in your child(ren) being dismissed from Rougher's Kidz 

Quest 

Attendance 

If a child does not arrive to Rougher's Kidz Quest after school program, parents will be called immediately, 

unless the school office has been notified  that the student was dismissed prior to the start of Rougher's Kidz 

Quest program time. 

 

LATE PICKUP FEES 

Children must be picked up by 6:00 p.m. A late charge of $10.00 + $1.00 per minute per child 

will be assessed        beginning at 6:01 p.m. Late pick up charges w ill be added to the tuition fee 

and will follow the payment deadlines as outlined in the tuition details. A fourth late charge notice in an aca-

demic year may result in the child(ren) being         dismissed from Rougher's Kidz Quest. 

WITHDRAWAL AND PROGRAM CHANGES 

Please notify the Rougher’s Kidz Quest site Director at your school site if there is a program change or 

your child needs to be withdrawn from the program. 

ROUGHER'S KIDZ QUEST PROGRAM PROCEDURES 

 A parent or authorized person must sign the child in each morning and sign the child out 

each night. Please see the site Director for the location of the sign in/out sheet. 

 All authorized persons to pick up must be 16 years of age and must present a current photo ID at the time 

of pick up. A parent will be allowed to pick up his/her child, unless legal documents are on file with the 

school that state otherwise. 

 

 



 

 Parents/guardians must notify the site staff by calling the site Rougher’s Kidz Quest phone number if 

they wish to allow a person to pick up their student that is not listed on their current record. 

 Parents/guardians are only granted access to the Rougher's Kidz Quest designated areas during drop off/

pickup. Do not access any classrooms, hallways or other spaces that are not designated Rougher's Kidz 

Quest program areas. Trespassing  may lead to dismissal from the program. 

 Rougher's Kidz Quest must have a signed parent consent form granting permission for a child to partici-

pate in extracurricular activities during Rougher's Kidz Quest hours  

 Children MUST be picked up by 6:00 p.m. Late fees will be assessed beginning at 6:01 p.m. 

 Notify the site staff by calling the site Rougher’s Kidz Quest phone number, regarding absences for after 

care. A child is considered missing if Rougher's Kidz Quest has not been notified of an absence. All emer-

gency numbers listed on the child’s records will be called to confirm the child is safe. Rougher's Kidz 

Quest site phone number can be found on the website: www.muskogeeps.org/beforeandafter. 

 In case of unexpected circumstances (inclement weather, illness, business, etc.) the parent must have an           

alternative pick-up plan. Rougher's Kidz Quest employees cannot transport children. 

 If a child has not been picked up by 6:30 p.m. by an authorized adult, every effort will be made to contact 

persons designated as emergency contacts. If this is unsuccessful, the Muskogee Police Department will 

be called to    handle the matter. 

 Any caregiver who has reason to believe that a child has been abused is required by law to promptly con-

tact the Oklahoma Department of Human Services. 

BEHAVIOR MANAGEMENT GOALS 

A positive approach to guidance and discipline that fosters self-control and independence while maintaining 
a        positive self-image will be utilized. Because of the growing independence of school-age children, guid-
ance in helping children resolve conflicts and solve problems is encouraged. The following methods will be 
used to accomplish this: 

 Staff will act as positive role models. 

 Rules will be consistently implemented. 

 Rules will be appropriate for the children’s age and stage of development. 

 Both the group as a whole and the needs of the child as an individual will be taken into consideration. 

 Rationale for rules will be explained and related to the child’s well-being, and to the rights and safety of 

others. 

 



 

 The use of corporal punishment is never permitted. A child will not be subject to verbal abuse,               
humiliation or threats. 

 If behavior problems occur, the Director will: 

 1. Discuss the concern with the child and model correct behavior.  

 2. Discuss the unacceptable behavior with the parent. 

 3. Write an incident report for parents to sign that addresses the child’s inappropriate behavior. 
      The parent’s signature may be requested as acknowledgement of the receipt of the report. 

 4. Schedule a parent meeting at the program site with the Principal and the Site Director to  

      Discuss strategies for success. 

 5. Consider suspending services for one to three days if the inappropriate behavior continues. 

 6. Drop the child from the program if behavior continues after the child returns from the  

     suspension.  Parents will be required to make other child care arrangements for the school 

     year. 

CAUSE FOR DISMISSAL 

 

Rougher's Kidz Quest will not continue services for a child: 

 When the child’s behavior endangers him/herself or others. 

 When intentional destruction of property occurs. 

 When behavior is consistently disruptive to the entire program affecting all students. 

 When the child leaves the site/program without permission. 

 For non-payment, late payments, pick up fees or continuous late pick-up. 

 If a parent or guardian physically or verbally abuses/threatens another child, parent or Rougher's Kidz 

Quest          employee. 

 If a parent continually fails to follow the policies and procedures of the program. 

* The program reserves the right to dismiss any child if the staff determines that the program cannot meet 
the needs of the child. In extreme cases, the parent may be requested to pick the child up during program 
time. If a student is dismissed from Rougher’s Kidz Quest for any reason, the student cannot be re-enrolled 
for one year from he date of dismissal.  



ROUGHER’S KIDZ QUEST DEPARTMENT 

202 W. Broadway Street 

Muskogee, Oklahoma  74401 

918-684-3700 

ROUGHER'S KIDZ QUEST SITE PHONE 
NUMBERS 

 

Early Childhood Center: 918-684-3770 Ext: 2826 

Creek Elementary: 918-684-3880 Ext: 2633 

 Irving Elementary: 918-684-3840 Ext: 3428 

 Pershing Elementary: 918-684-3830 Ext: 4023 

Tony Goetz Elementary: 918-684-3810 Ext: 4463 


